Comprehensive Simplified ISO 45001:2018 Internal Audit Checklist
Clause 4: Context of the Organization
4.1 Understanding the organization and its context
1. Has the organization identified and documented relevant internal and external issues that affect its ability to achieve the intended outcomes of its OH&S management system?
2. How are these issues monitored and reviewed?
4.2 Understanding the needs and expectations of workers and other interested parties
1. Has the organization identified relevant interested parties and their requirements related to the OH&S management system?
2. How does the organization determine which of these needs and expectations become legal and other requirements?
4.3 Determining the scope of the OH&S management system
1. Has the organization determined, documented, and communicated the boundaries and applicability of the OH&S management system?
2. Does the scope include all activities, products, and services under the organization's control that can impact OH&S performance?
4.4 OH&S management system
1. Has the organization established, implemented, maintained, and continually improved an OH&S management system in accordance with ISO 45001:2018?
Clause 5: Leadership and Worker Participation
5.1 Leadership and commitment
1. How does top management demonstrate leadership and commitment to the OH&S management system?
2. How does top management ensure the integration of OH&S management system requirements into the organization's business processes?
3. How does top management promote a positive OH&S culture within the organization?
5.2 OH&S policy
1. Is there an established, implemented, and maintained OH&S policy that includes commitments to safe working conditions, legal compliance, hazard elimination, risk reduction, continual improvement, and worker consultation?
2. Is the policy communicated within the organization and available to interested parties?
5.3 Organizational roles, responsibilities, and authorities
1. Have roles, responsibilities, and authorities been assigned, communicated, and understood throughout the organization?
2. Who is responsible for ensuring the OH&S management system conforms to ISO 45001:2018 requirements and for reporting on performance?
5.4 Consultation and participation of workers
1. Has the organization established and implemented processes for worker consultation and participation at all applicable levels regarding OH&S matters?
2. Are workers provided with mechanisms, time, training, and resources necessary for participation?
3. Are obstacles to participation identified and removed where possible?
Clause 6: Planning
6.1.1 General (Actions to address risks and opportunities)
1. Has the organization considered its context, interested parties, and scope when planning the OH&S management system and determining risks and opportunities?
2. Is there documented information on risks and opportunities and processes to address them?
6.1.2 Hazard identification and assessment of risks and opportunities
1. Has the organization established ongoing and proactive processes for hazard identification that consider all relevant factors (work organization, activities, past incidents, emergency situations, people, etc.)?
2. Are there established processes to assess OH&S risks from identified hazards and evaluate opportunities for improvement?
3. Are the methodologies and criteria for risk assessment defined and documented?
6.1.3 Determination of legal requirements and other requirements
1. Has the organization established processes to determine, access, and update legal and other requirements applicable to its hazards and OH&S management system?
2. Is documented information maintained on legal and other requirements?
6.1.4 Planning action
1. Has the organization planned actions to address risks, opportunities, legal requirements, and emergency situations?
2. When planning these actions, has the organization considered the hierarchy of controls?
6.2 OH&S objectives and planning to achieve them
1. Has the organization established measurable OH&S objectives consistent with the OH&S policy at relevant functions and levels?
2. Are there documented plans for achieving these objectives that include what will be done, resources required, responsible persons, timeframes, and evaluation methods?
Clause 7: Support
7.1 Resources
1. Has the organization determined and provided adequate resources needed for the establishment, implementation, maintenance, and continual improvement of the OH&S management system?
7.2 Competence
1. Has the organization ensured workers are competent (based on education, training, or experience) to identify hazards and perform their duties safely?
2. Is appropriate documented information retained as evidence of competence?
7.3 Awareness
1. Are workers aware of the OH&S policy, hazards and risks relevant to them, their contribution to OH&S effectiveness, implications of nonconformity, and their ability to remove themselves from dangerous situations?
7.4 Communication
1. Has the organization established processes for internal and external communications relevant to the OH&S management system?
2. Do these processes define what, when, with whom, and how to communicate?
7.5 Documented information
1. Does the OH&S management system include all documented information required by ISO 45001:2018 and determined necessary by the organization?
2. Is documented information properly controlled in terms of availability, protection, distribution, storage, and retention?
Clause 8: Operation
8.1.1 Operational planning and control - General
1. Has the organization established processes needed to meet OH&S management system requirements and implemented the actions determined in Clause 6?
2. Is documented information maintained to demonstrate processes are carried out as planned?
8.1.2 Eliminating hazards and reducing OH&S risks
1. Has the organization implemented a process for hazard elimination and risk reduction using the hierarchy of controls (elimination, substitution, engineering controls, administrative controls, PPE)?
8.1.3 Management of change
1. Are there established processes to control planned temporary and permanent changes that impact OH&S performance?
2. Does the organization review the consequences of unintended changes and take mitigating actions as necessary?
8.1.4 Procurement
1. Has the organization established controls to ensure purchased products and services conform to its OH&S management system?
2. Are contractors evaluated against OH&S criteria and their performance monitored?
3. Are outsourced functions and processes appropriately controlled?
8.2 Emergency preparedness and response
1. Has the organization established processes for emergency preparedness and response?
2. Do these processes include providing first aid, conducting drills, testing response capability, evaluating performance, and communicating information to all relevant parties?
Clause 9: Performance Evaluation
9.1.1 Monitoring, measurement, analysis and performance evaluation - General
1. Has the organization determined what needs to be monitored and measured, including legal requirements, activities related to hazards, risks, and operational controls?
2. Are methods and criteria established for evaluating OH&S performance, and are results analyzed and evaluated?
9.1.2 Evaluation of compliance
1. Has the organization established processes for evaluating compliance with legal requirements and other requirements?
2. Is the frequency and methodology for compliance evaluation determined, and are results maintained as documented information?
9.2 Internal audit
1. Does the organization conduct internal audits at planned intervals to provide information on whether the OH&S management system conforms to requirements and is effectively implemented?
2. Is there an established audit program that defines frequency, methods, responsibilities, planning requirements, and reporting?
9.3 Management review
1. Does top management review the OH&S management system at planned intervals to ensure its continuing suitability, adequacy, and effectiveness?
2. Do management review outputs include decisions related to continual improvement opportunities, changes needed, resources required, and actions when objectives have not been achieved?
Clause 10: Improvement
10.1 General
1. Has the organization determined opportunities for improvement and implemented necessary actions to achieve the intended outcomes of its OH&S management system?
10.2 Incident, nonconformity and corrective action
1. Has the organization established processes for reporting, investigating, and taking action to manage incidents and nonconformities?
2. When an incident or nonconformity occurs, does the organization take timely action to control and correct it, and deal with the consequences?
3. With worker participation, does the organization evaluate the need for corrective action to eliminate root causes of incidents or nonconformities?
10.3 Continual improvement
1. Does the organization continually improve the suitability, adequacy, and effectiveness of the OH&S management system?
2. Does the organization promote a culture that supports the OH&S management system and communicate the results of continual improvement to workers?

