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Designation		:	 Safety and Health Officer 

Department		:          	Administration (ADM)

Job Description Ref.	:	JDM/ADMIN/SAFETY 

Reporting To		:	Project Manager

Min. Qualification	:	Bachelor or Diploma in Safety, Environment or equivalent.
				Safety and Health Officer  Competency/SHO (DOSH)

Min. Work Experience	:           	min. One (1) year.

Duties and Responsibilities:

Safety and Health Officer :-

The Safety and health officer is responsible for implementing and maintaining occupational health and safety standard to ensure a  safe working environment for all employees.The role involves inspecting workplaces,enforcing safety policies,conducting training and promoting a culture of safety across the organization. 

To develop, implementation and monitor health and safety policies,procedures and programs. 

To conduct regular site inspections and risk assessment to identify and address potential hazards. 

To Ensure compliance with local,national and international occupational health and safety regulations.

To investigate accidents,incidents and near misses and prepare detailed report with recommendations for corrective actions. 

To conduct health and safety training sessions and inductions for employees,contractor and visitor.

To Maintain records of safety inspection,training sessions,incidents,and other relevant documentation.

To coordinate with emergency response teams and conduct regular emergency drills.

Recommend and enforce use of personal protective equipment (PPE) and other safety gear.

To liaise with regulatory bodies,clients and stakeholder on HSE matters.

To promote a positive safety culture by raising awareness and engaging employees in health and safety initiatives.  Coordinator is responsible for ensuring a safe working environment by developing,implementing,and maintaining the company’s health and safety program.









	MCC TECHNIQUE SDN. BHD.
	JOB DESCRIPTIONS MANUAL
	Issue No.:
1
	Document Effective Date: 
01 Dec 2022
	Page 2 of 2

	
	 Safety and Health Officer 
	Revision No.: 
0
	
	Document Ref:
JDM/ADMIN/SSS





Authority :
[bookmark: _GoBack]
I, undersigned, hereby declared and that I had read and understood the above to be my duties and responsibilities.


Signature :

Name       :

Date         :

