GREEN CARD CIDB & IS0 45001: 2018 — DOCUMENT NEEDS FROM HR




1A) REQUIREMENTS DOCUMENT NEEDS FROM HR TO
APPLY CIDB GREEN CARD FOR NEW EMPLOYEE

« FULL NAME -

« I/C NUMBER - TO CHECK WHETHER THEY HAVE REGISTERED FOR CIDB
GREEN CARD OR NOT

« PHONE NUMBER - TO ENSURE THEY ARE READY OR NOT TO ATTEND THE CIDB
GREEN CARD COURSE

« POSITION - TO MAKE SURE THAT THEIR ENTITLED TO REGISTER FOR CIDB
GREEN CARD OR NOT




1B) PURPOSES OF GREEN CARD

Parr VII

REGISTRATION, ACCREDITATION, CERTIFICATION AND
TRAINING OF CONSTRUCTION PERSONNEL

Interpretation

32. For the purposes of this Part, “trades” means the trades or
occupation normally associated with skilled construction workers.
Registration of construction personnel

33. (1) A person shall not be involved or engaged or undertake to be
involved or engaged as a construction personnel unless he 1s registered

with the Lembaga and holds a valid certificate of registration issued by
the Lembaga under this Act.

(2) Subsection (1) shall not apply to any construction personnel
who has a professional qualification and is registered under any written
law.

(3) The Lembaga shall keep and maintain a Register which shall
contain the names, addresses, trades, skills and other particulars of
registered construction personnel.

(4) A person who contravenes subsection (1) shall be guilty of an
offence and shall, on conviction, be liable to a fine not exceeding five
thousand ringgit.

CIDB COMPLIANCE (LAWS) -
Lembaga Pembangunan Industri
Pembinaan Malaysia Act 1994
(Act 520)

[PO REQUIREMENT
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MANAGEMENT SYSTEM
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METHODS TO APPLY FOR A CIDB GREEN CARD
COMPANY FOR NEW EMPLOYEE
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GREEN CARD FOR EXISTING STAFF/EMPLOYEE

« MONITOR STAFF GREEN CARD EXPIRY DATES IN THE SYSTEM
« RENEW EXPIRY GREEN CARD




REQUIREMENTS FOR LICENSE RENEWAL SPKK/PKK &
SCORE (THE DOCUMENT WE NEED FROM HR)

* I/C STAFF NUMBER*  AUDIT REPORT
« SSM COMPANY « TOTAL NUMBERS OF STAFF *
« ACADEMIC CERTIFICATES * « ATTENDANCE SOFTWARE (INFOTECH)

*

« COMPETENCY CERTIFICATES *
« COMPANY AUTHORITY CERTIFICATE
« FINANCIAL REPORT




1ISO 45001 — DOCUMENTS WE NEED FROM HR

« COMPETENCY CERTIFICATES / ACADEMIC CERTIFICATES
« NUMBER OF WORKERS

« CONTINUAL TRAINING CERTIFICATES (TRAINING BY OUTSOURCE) - EG:
ACCREDITATION CIDB, DOSH,

« TRAINING REQUIREMENTS (REQUEST BY SITE)

« PPE RECORD (PROVIDE BY COMPANY) - EG: SAFETY HELMET, SAFETY SHOE,
SAFETY VEST / RECEIPT OR TRACKING RECORD
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