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COMPANY ADINISTRATION 1 Document
HEXATECH —— Effective Date: S —
. evision NO.: 01 Mar 2017 ocumen er.:
Company Filing Index (CFI) 0 AD-REC-CFI
PERSON-IN-CHARGE
FILE NO. FILE NAME CONTENTS (GUIDE ONLY) AE
COR MASTER CORRESPONDENCE
CORO1 Incoming Correspondences Company letters, fax, memo, instructions, etc. Yes
(Note: These files are used for filing all types of incoming
correspondences recieved by the Company. These file reference
numbers are NOT TO BE QUOTED in any correspondences)
CORO02 Outgoing Correspondences Company letters, fax, memo, instructions, etc. Yes

(Note: These files are used for filing all types of outgoing
correspondences made by the Company. These file reference
numbers are NOT TO BE QUOTED in any correspondences)




